COI''TACOBAHO: YTBEPXJEHO:
3aMecTHTENb HadalbHHUKa mupextop MKVYK HI'b um. K.Mapkca
JIEHapTaMeHTa — Ha4aJIbHUK

7 i H

yrpas: H}/ISI KyJIbTYpBl ~ MIPUH
ropo I} }>€H6Hp01<a 7/

\ 9/~ ) A v/

NI /’ B. E. llepkasen (1. v E. IO. TuxoneHko
¢ionmucs) 4 (MHAIMAIBI, haMUATHs) (nonhgcs) (MHULUATIEI, Q)aMHjIPI}I)‘
«1A » 7 20 24 1. « 76 » 71 2024 r.

[TpaBuna nonp30BaHUsL
MYHHIIAIIAIEHBIM Ka3eHHBIM yUpexXJIeHueM KyIbTypsl ropona HoBocubupcka
«entpanbHas ropojackas oubnamnorexa um. K. Mapkca»

1. O6uue moJ0keHUst

1.1. IIpaBuna I10JIB30BaHUS MYHULMIIAJIBHBIM KAa3€HHBIM YUPEKIECHHEM KYyJbTYpbl Tropoja
Hosocubupcka «llenTpanpHas roponckas Oubnuoreka uM. K. Mapkcay (manee —mpaBmia,
6ubimorexa) pa3paboTanbl B cOOTBeTCTBUH ¢ DenepanbHbiMu 3akoHaMu 0T 29.12.1994 Ne 78-D3 «O
O6ubimoreunoM seney», ot 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JaHHBIX», 0T 29.12.2010 Ne 436-
@3 «O 3amuTe meteil oT MHGOPMANUHU, TPUIHMHSIIONIEH Bpea WX 3J0POBBIO W PAa3BUTHION, YCTABOM
oubnuotexu, «IIpaBunaMu >TUKM U ciIyxkeOHOTO MOBeAeHUs] pabOTHUKOB OubOIHoTekn», «Komekcom
stukd  Poccmiickoro  Ombmmorekaps», «llpaBwiamu BHYTPEHHETO TpPYIOBOTO  PacHOpSIKA
OUOITHOTEKU .

1.2. IlpaBuia 1ONMB30BAHHS — PErTIAMEHTHPYIOT — TOPSIOK  OpraHu3alud  00CIyKUBaHUS
10JIb30BaTeNnel OMOMMOTEKH, IpaBa, 00sI3aHHOCTH, OTBETCTBEHHOCTh OMONINOTEKU U €€ MOJIb30BaTeIel
U JIpyTHe IPaBOOTHOINEHHS, BO3HUKAIONIAE B MpoIecce MPEOCTaBICHUS OUOIHMOTEKOH YCIyT
HI0JIb30BATEIISIM.

1.3. bubnuoteka 00mIEAOCTYIIHA, MPEIOCTABIISIET BO3MOXHOCTH IOJB30BATHCS €€ (OHIAMH U
ycayramu rpaxnaasam Poccuiickoit @enepanun u aunam 0e3 rpaxmpancTBa Poccmiickoit @enepariuy,
HaxojsIuMces Ha Teppuropuu Poccuiickoit denepanuu B yCTaHOBIEHHOM 3aKOHOM Mopsiike, 0Oe3
OTPaHUYEHUH 110 CIENHUAIHHOCTH, OTHOLIEHHWIO K PETUTHH, MOJUTHYSCKUM YOSKIICHUSIM, a TaKKe
IOPUIMYECKUM JIUIIAM HE3aBHCUMO OT WX OpraHW3alMOHHO-NPABOBEIX (OpM COOCTBEHHOCTH.
bubnnoTexa He UCIIONB3YET CBEACHHUS O TOIH30BATENSIX U 00 WX UHTEpecaxX B MHBIX ITEIX.

1.4. ©onap! M UMYIIECTBO OMOIMOTEKH SBIISIOTCS MYHHUITUTIATHEHON COOCTBEHHOCTHIO.

1.5. B npaBunax moyis3oBanust OMOIHOTEKON MIPUMEHSFOTCS CIEYIOIINAE TOHSITHS:

IHoab3oBaTeap GMOJIHOTEKH — 3TO (UIMUECKOE WM IOPHIMYECKOE JIMIO, obpalnarommeecs K
yciayram OuOJIHOTeKH.

3aperucTpupoBaHHBII M0JIb30BaTEdb — QU3NYECKOE WA FOPUIUYECKOE JIUIO, BKIIIOYEHHOE B

KaTeTOpHIO 00CITy)KUBaEMBIX JIHIL B o6ubmoTeKe c IIPUCBOCHUEM
uneHTH(UKaTopa (MHIHBHIY AJHHOI0 HOMEpA).
HeszaperncrpupoBanHblii moJib30Bateab — (U3MUECKOE MM OPUANYECKOE JIMIO, HE

3alUCcaHHOoe B OMOIMOTEKY, HO HOJIb3YIOIIeecs JOCTYITHBIME €My B JJaHHOM CTaTyce WH(OPMAIHOHHO-
OUONMMOTEUHBIMH YCIIyTaMu (HE UMEIONTHI YMTATeIbCKIM OuleT OHOIHOTEKN).

YaaneHHblii M0JIb30BaTENb — II0JB30BATelNb, MCIOIB3YIOMMN yAaTEeHHBINH (AMCTAaHIIMOHHEIH)
JOCTYT K HH(GOPMAIMOHHBIM PECYpCaMm.

JIOKyMeHT — MarepUalbHBI HOCHTENh C 3adUKCHPOBAHHOW HA HeM B JO0OH (opme
uH(pOpMaIe B BUJE TEKCTa, 3BYKO3AIMCH, W300pKeHHUS W (WIM) MX COYETaHUS, KOTOPBIH HMeEeT
PEKBHU3HTHL, TO3BOJISIIONINE €r0 HACHTH()UIMPOBATh, U IpeAHA3HAYEH Ul Nepeiadd BO BPEMEHHU U
IIPOCTPAHCTBE B IEJISIX OOIIECTBEHHOIO UCTIOIL30BAHUS U XPAHEHUS.

DJIEKTPOHHBIH (QOopMyJap YUTATeAsT — YYCTHLIM JIOKYMEHT B aBTOMATH3UPOBAHHOMN
OubnuoTeyHoi cucreme, MAEUCTBYIOUIMM JUIS KaXIOTO 3aperHCTPUpPOBAaHHOrO B Oubmmoreke
TOJIB30BATENs], TOATBEPKAAOMMN (aKT BbIJAYM €My M BO3BpaTa UM 3K3EMIUIIPOB IIPOU3BEICHUM
NeYaTH M JOPYTUX BUIOB M3JaHMHA. OIEKTPOHHBIM (GOpPMYJISp YHTATEIsT COICPXKUT CIICIYIONIYIO



MH(QOPMAIMIO: CBEJECHHS O YUTaTelIe, HOMEP YUTATeNLCKOTO OUIleTa, 1aTy OKOHYAHMS YHTATeIbCKOTO
OuieTa, a TaKKe JAaHHBIE O KaKIAOM BBIIAHHOM YHTATEIIO YK3EMIUIAPE, BKIIOYAs €ro Ko, (haMUIIHIO
aBTOpa W 3arjaBHC H3/aHus, HOMEP M Ha3BaHUE 3ajla BBIIAYM JK3EMIULIPA, KOHTPOJBHYIO ATy
BO3Bpara.

3anucep (perucrpanus) B OHOJMOTEKY — OQOpMIICHHE IIpaBa IIOIb30BAHUS OHOIMOTEKOI,
BKJIIOYACT O3HAKOMJICHHE C TpaBHJIaMM IIOJNB30BaHUS OHONMOTEKOH, 3amOJHEHHE JIEKTPOHHOIO
(opmynapa uuTaTens B aBTOMaTH3UPOBAHHON GHOIMOTEUHOM cucTeMe, O(OpPMIEHHE YATATEIHCKOTO
OuiieTa, MOANKMCAHUS COINACHS II0IB30BaTeNs Ha 06pabOTKy €ro IepPCOHAIBHBIX JaHHBIX.

Ilepeperncrpanmst moab3oBarTenell — eXErogHas IIEPEPErHCTpalys II0JIb30BaTElNeH,
IO3BOJIAIONIAs YTOYHHMTH KOJIMYECTBO, COCTaB IIOJb30BAaTelied, BHECTH HOBBIE CBEJCHHUS B
3JIEKTPOHHBIN (OpPMYIIsIp, corjiacue Ha 00paboTKy MepCOHAIbHBIX JAHHBIX, YATATEIbCKIIl GHITET.

Yurareabcknii OmiieT — CHEMUANBHBIA JOKYMEHT, MOATBEPXKIAIOMIMM IIPAaBO yYWTaTels Ha
rocellesre ONOIMOTEKH U [T0JIB30BaHUE OMOIHOTEYHBIMH M3IaHUAMH, B TOM YKCIIe BHE OHOIMOTEKH.

2. Ilopsipok 3ammcH B OMOJIHOTEKY

2.1. OCHOBHBIMH KaTeropusiMK I0JIE30BaTelel OMOINOTEKH SIBISIIOTCS:

2.1.1. 3apermctpupoBaHHBIE II0JIL30BATENH;

2.1.2. ynaneHHBIE MMOJIB30BATEIN;

2.1.3. He3apervCTPUPOBAHHBIE IONL30BATENH, B TOM YHCJIE IOCETHTENH MEDPOIPHATHIA
OubIHOTEKH.

2.2. I'paxxIaHuH CTaHOBUTCS 3apErUCTPUPOBAHHBIM MOJIE30BaTENEM OUOIMOTEKH [IOCIE 3aMHCH
B Hee.

2.3. Ilpu 3anvicu B OUOIHOTEKY rpakIaHuH 00sI3aH:

2.3.1. IpeaBSBUTH MACIIOPT;

2.3.2. 3amoNHATE PErvCTPAOHHYIO KAPTOUKY C yKa3aHUEM CBOMX II€PCOHAIBHBIX JAHHBIX,

2.3.3. moamucark corjiacue Ha 06pabOTKy CBOMX MEPCOHATBHEIX JAHHBIX B OUGIIHOTEKE;

2.3.4. NOJXYYHTH YMTATEILCKUI OHIIET;

2.3.5. nath NMCEMEHHOE 0053aTeNBCTBO COOIIIONATH IIPAaBMIIA I10Ib30BAHHSL.

2.4. 3anucarbest B OMOIMOTEKY MMEET IIpaBo rpakaanud Poccuiickoit deneparnuu, OCTHITIHI
14 ner, mo MPeABABIEHMIO MACIOPTA WM JPYrOro JIOKYMEHTa, yHOCTOBEPSIOLIErO JIHIHOCTb, BHE
3aBHCHMOCTU OT MECTa JXUTEILCTBA (PETMCTPAlNM), MHOCTPAHHBIE IpakiaHe, a Takke Juma Oe3
IpaXIaHCTBa, HaxoldImuecs Ha TeppurTopuu Poccuiickoit Denepaiyivi B yCTaHOBIEHHOM 3aKOHOM
HOpSKE.

2.5. Yurarensckuil OUIET ¢ MpaBoOM BBLIAYM M3JAHMI HA JOM BBIIAETCS TONBKO IpaskIaHaM,
HUMCIOLIHM IIOCTOSIHHYIO MJTH BPEMEHHYIO PETUCTpauIoO Ha TeppuTopry HoBocuGupekoit obnacty.

2.6. Hecosepuiennoneraue rpaxiane Poccuiickoit deneparuu B Bozpacte 10 14 eT mMeror
IIPaBO CTaTh MOJIb30BATE/IIMK OUONIMOTEKN IPH HATMYIUK JOKYMEHTA, YI0CTOBEPSIONIET0 JIMIHOCTD HX
3aKOHHOTO IIPEJICTABUTEIS.

2.7. Ha He3aperucTpHpOBAHHOTO IIOJIB30BATENS, B TOM WYHCJE TOCETHTENS MEpOIpPHSTHIL,
o(opMIIseTCs KapTouKa, B KOTOPOH yKa3bIBaeTCs UM, (PaMUIIUS, OTIECTBO, TOJI POKICHHSL, cepa ero
JeSITeTHHOCTH.
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3. IlpaBa u 00s13aHHOCTH MM0JIL30BAaTe/ el GHOIHOTEKH

3.3. He3aperucTpupoBaHHbIil 0.,1b30BATE/L0H0JIHOTEKH HMEET PABO:

3.3.1. monyuars monHyio HHGOPMALHMIO O cocTaBe OMOMMOTEYHOro (oOHIA Hepes CHUCTEMY
KaTaJIoroB ¥ JIPyruX MH(GOPMAIMOHHEIX PECYPCOB OHONHOTEKH, B TOM YHCIIE SIEKTPOHHBIX;

3.3.2. nonp30BaThCA KOMIBIOTEPAMH M JAPYTHM OGOpPY/NOBAHHEM, YCTAHOBICHHBIM B
OnbnmoTeke, I JOCTYma K ONGKTPOHHOMY Kartalory (IIOpSaoK HOCTyIa K UHTEPHETY
PETIIaMEHTUPYETCS JTOKAIBHBIMU aKTaM¥ OMOJIHOTEKH]);

3.3.3. monydyaTh CHpaBOYHYI0 MHGOPMALMIO, KACAFONIYIOCA JESTENBHOCTH OHGIHOTEKH,
Hanuyus B (Gonjge OUOIMOTEKH KOHKPETHOrO JIOKYMEHTA, a TAKXKe BCE BHIBI OubmuorpaduuecKux
CIIPaBOK;

3.3.4. monyyaTh KOHCYJIBTAIMOHHYIO [IOMOLIb B IOUCKE M BBIOOPE HCTOUHHKOB uH(hopMmarmm;



3.3.5. mpocMAaTpUBaTH NOKYMEHTBI, CONEPXANIHECS B OTKPHITOM Jocryne - Oubaumorexkn, He
BBIHOCS MX 3a IIPEJIEIIbl MECTa XPAHEHHMS;

3.3.6. y4acTBOBaTh B MEPOIPHATHSIX, IPOBOJMMEIX OHOIHOTEKOM, ECITH OHH HE IIPOBOJISTCS
TOJIBKO JJIS 3apETUCTPUPOBAHHBIX IT0JIB30BATEIICH;

3.3.7. monb30BaTHCA JTMYHON KOMIIBIOTEPHON TEXHHMKOM IIPH YCIOBHH, YTO 3T0 HE Oyner
HapymaTh IIpaBa I10Jb30BaTeNed U Memmars pabore GUOIHOTEKH;

3.3.8. momp3oBaThCH JOIOJIHUTETbHBIMU yCIIyramu, IIPENOCTABISEMBIMHU
HE3aperuCTPUPOBAHHBIM TIOJIb30BATENSM COTIACHO JIOKATHHBIM aKTaM GHOITHOTEKH;

3.3.9. KOPPEKTHO BBICKa3BIBATH B YCTHOM WM NMHCHMEHHOI bopme npeTeH3Hy, 3aMedaHus,
IPEUIOKEHUS 110 pabore OuOnuoTexkn B «KHUre OT3BIBOB M IPEUIOKCHUI» MM Ha ourHaTEHOM
caiite ONOIHOTEKH.

3.3.10. cnaTe n3naHUs TOJIBKO MPU HANHMYKH «EIHHOTO YMTATENbCKOTO Ouneray;

3.3.11. He3aperuCTPUPOBAHHOMY [10JIb30BATENMIO JOKYMEHTHI M3 GUGIMOTEIHOrO donma Ha 10M
HE BBLIAIOTCAL.

3.4. 3aperucTpUpOBaHHDII 10Jb30BATENb GHOJIMOTEKH HMeeT NpaBo:

3.4.1. Ha gjoctyn K OuOnmMoTeuyHOMY (DOHAY B  COOTBETCTBHH ¢ JEUCTBYIOITUM
3aKOHOZATeNbCTBOM Poccuiickoit Oenepannmy;

3.4.2. nomyyarh GeCIUTATHO MOJHYIO HH(GOPMALHIO O COCTABE GHOIMOTEUHOrO ¢bonna gepes
CHCTCMY KATaJloroB U Apyrue (popmbl OUOIHOTEIHOr0 HHPOPMUPOBAHHS;

3.4.3. Ha KOHCYJIBTAIMOHHYIO IOMOLIb B IOKCKE U BBIOOPE HCTOYHUKOB HH(POPMAIHH;

3.4.4. nmomy4aTb BO BpPEMEHHOE IIOJI30BAHHE JIOKYMEHTBI B CTE€Hax OWONHOTEKH w3
OubmmorednbIx (GoHmoB. KonudecTBO BbIaBaeMbIX O/THOBPEMEHHO H3IAHUU JUIS ITOJIL30BAHUS B
CTCHaX OMOIMOTEKM HE OTPAHUYCHO, 38 UCKIIOYEHHEM PEIKHAX H [IEHHBIX W3JIaHUH;

3.4.5. nomyyaTh Ha IOM JIOKyMEHTHI M3 (POHIOB GHOIMOTEKH (ue Oonee 5 n3manuit) CPOKOM Ha
30 nmeit. KommuecTBo BBINABaeMBIX H3IaHMH MOBBINICHHOIO CIipoca MOXKET OBITH OTpPaHHYEHO
onbimorekapem;

3.4.6. opopMisITE  mpegBapHTENILHOE OpoHmpoBaHHE JJOKYMEHTOB, MPOUIEBATh CpOK
TOMB3OBAHU IOKYMCHTAMHU JIMHO, 110 TeIedOHy, 10 3JIeKTpoHHOI moyte (kmarx.deptors@lib.nsk.su)
WM Ha caiite bubnuotexu. [TpoUTHTh OHY U Ty e KHUTY MOXKHO He 6onee 3-X pa3 moapsi;

3.4.7. Ha mpe/OCTABIEHHE JOKYMEHTOB B 3JEKTPOHHOI popme B momerienun Ou6IHOTEKH
TIpY yCJIOBUH UCKITFOYCHHS BOSMOXKHOCTH CO3/[aBaTh M(POBBIC KOIIUH TAKUX TTPOU3BE/ICHUH;

3.4.8. momyyaTs HHPOpMANMIO O JCSTEIBHOCTH OGUOIMOTEKH IO GopmupoBanuio u
HCTIONB30BAHMIO (POH/OB, O IPOBOMMBIX GUGIHOTEKOH MEPOIIPHATHSIX;

3.4.9. y4acTBOBAaTH B MEpONPHUATHAX, HPOBOAMMBIX OGHOIHOTCKOH B COOTBETCTBHH
YCTaHOBJICHHON BO3PACTHOH KaTeropuei;

3.4.10. mop30BaThCd BCEMH BHIAMH YCIyr, npenjgaraeMbIMu OUOIHOTEKOM, B TOM YHCIIE
IUIATHBIMY, IEPEYEHb KOTOPHIX, a TAKIKE [IOPSZIOK MX OKa3aHUS M IpPEHCKYpaHT [eH Ha HHX,
YTBEPXKAAIOTCS aIMUHUCTpaMel OUGINOTEKH.

3.4.11.Ha 3amMHTY CBOMX MNEPCOHANBHBIX JAHHBIX, [IPEIOCTABJIEHHBIX IIPH 3aIlHCH B
oubnuoteky;

3.4.12. BHOCHTD JUTSl MONB30BAHUS JIHYHEIA HOYTOYK U MHBIE SJIEKTPOHHBIE YCTPOICTBA
ABTOHOMHBIM MCTOYHHUKOM ITMTAHUS;

3.4.13. BEICKA3bIBATh ITHCHMEHHO HIIH YCTHO CBO€ JIMYHOE MHEHHE O paboTe OuOIMOTEKH,
BHOCHTb IIPEAIOKCHUS II0 €€ YCOBEPIUICHCTBOBAHMUIO, '

3.4.14. moy4HTH JOCTYN K 3JIEKTPOHHBIM H ayIMOKHUTaM M3 3JIEKTPOHHOM OMONIHOTEKH
«JIutPecy; '

3.4.15. paccUUTHIBATE HA BEXKIHBOE U KBATM(QUIMPOBAHHOE 0OCITyKHBaHHE.

3.4.16. ywactauky Benukoit OTedecTBEHHON BOHHBI 1 IOPUPABHEHHBIE K HHUM TpaxKiaHe, a
TaKOKe HHBAJUIBI JIO00# KATErOPUM HMEIOT [IPABO Ha BHEOUEPEIHOE 00CITy)XHBaHHE;

3.5. Ilonb3oBaTens GubanoTEKH 00SI3aH:

3.5.1. 03HAKOMHUTBCS IIpH 3aIMCU B OMOIMOTEKY C IpaBHIaMH ITOJIB30BAHUS GUOIMOTEKON I

IIOATBEPIUTH 00s13aTeaLCcTBO 00 HX BBIITOJIHEHUU CBOCH IIOAIIUChYO B pCFHCTpaHHOHHOﬁ KapTo4dke
YHUTaTeIIs;




3.5.2. cobmomarh pexxum paboThl GHOIMOTEKH,

3.5.3. cobmopaTe IpaBuia IIOJB30BaHHS OWUONMOTEKOW M IPYrHe HOPMATUBHBIE AaKTEL
PEryIupyIolye OKa3aHue OTAEIbHBIX HHGOPMAITHOHHO-OMOIMOTEYHEBIX YCIIYT;

3.5.4. TepeperncTpHpOBaThCS NPH MEPBOM IOCEINCHUH OHOIMOTEKH B HOBOM KaJl€HAAPHOM
rozys;

3.5.5. CBOEBPEMEHHO COOOMIATh GHOIMOTEKAPIO O CMEHE MeCTa XKHUTEIbCTBA, IEPCOHANBHBIX
JTAaHHBIX;

3.5.6. unrpopMHupoBaTh OMOIHOTEKAPS O HAIMYUH Je()EKTOB, IPH IIOTYIEHUH TOKYMEHTOB H3
¢onya 6M6IHOTEKH, B ClIydae UX OOHAPYIKEHUsI, TIOCKOJIBKY MOJIB30BaTENh HECET OTBETCTBEHHOCTD 3a
BCe Jle()eKThl, OOHapy>KEHHBIE ITPH claue OHOIMOTEUHBIX JOKYMEHTOB;

3.5.7. Bo3BpamaTh JOKYMEHTHI B yCTAHOBICHHBIA CPOK;

3.5.8. orHOCHTBCA O€peXHO K OHONMOTEYHOMY HMYIIECTBY, IOJYYECHHBIM H3IAHUSM,
JAOKYMEHTaM, MarepuaiaM, HE BLIHOCHTL MX U3 OHONMOTEKH, €CIIM OHM HE 3aMUCaHBl B YYETHBIX
JAOKYMEHTaX, He JIe/iaTh IOMETKH, IIOAYEPKUBaHU, HE 3arn0aTh CTPAHUIIBI, HE BEIPHIBATE HX;

3.5.9. 3aMEHUTDH MCIIOPYEHHBIE UM YTEPSHHBIE H3AHUs, TOKYMEHTEI, MATEPUAIIBI TAKHIMHE XKe
V3aHUSIMU MM TPU3HAHHBIMH OMONMOTEKOH pPaBHOLCHHBIMH, a IPH HEBO3MOMHOCTH 3aMEHBI
BO3MECTUTH CTOUMOCTE YTPAYEHHOIO UJIM HCIIOPYEHHOTO H3JaHMUs, JOKYMEHTa, MAaTEpHAIa;

3.5.10. He mepenaBaTh CBOM uMTAaTENbCKMIl OUIET NPYroMy IHIly, HE IIONB30BAThCS UYXKHM
YUTATEIHCKUM OMIIETOM, IIpH yTepe YUTaTeNbCKOro OHUiieTa OIUIATHTh CTOMMOCTE OHJIETa, BELIAHHOTO
B3aM€H YTEPSHHOTO;

3.5.11. Be co3aBaTh NUGPOBBIE KONHUH TOKYMEHTOB U3 (GOHI0B OUOIHOTEKH;

3.5.12. He npou3BoAMTL G€3 paspelleHus aIMHHUCTPALUE OHOIHOTEKH (HOTO- H BUIEOCHEMKY
JOKYMEHTOB 13 (oHia OMONMOTEKH, OTHOCSIIMXCS K LEHHOMY M pelakoMy (GOHIY, a Takxe
JIOKYMEHTOB, ~(DU3UYECKOE COCTOSHHE KOTOPHIX (JIOMKOCTH OyMmard, BETXOCTh JOKYMEHTa,
IIOBPEKACHUE TIEPLIICTa, Y3KME BHYTPEHHHUE II0JIA U JIP.) HE ITO3BOJISET UX KOIUPOBATH;

3.5.13. He HapyImaTh MOPA/IOK PACCTAHOBKM (POHIOB B OT/ENAX ¢ OTKPHITHIM JOCTYIIOM;

3.5.14. He BBIHOCHTB U3 NIOMEIIEHHs OHONMOTEKH JIOKYMEHTEL, HE 3aIlUCAHHBIE B SIEKTPOHHBIH
YUTATENBCKUN POPMYIISIp;

3.5.15.1pu HOBTOPHOM HApYIICHAH CPOKOB BO3BpaTa IOKYMEHTOB, B3STHIX U3 ¢donma
OMONMOTEKN Ha ZIOM, TOJB30BATENh MOXKET OBITh JIMIICH IIpaBa MOJb30BAHMS MaTepHanaMu (OHZIA
OnOIMOTEKN BPEMEHHO I [TOCTOSHHO;

3.5.16. coobmute GubIMOTEKapi0 06 OOHAPYKEHHOW HEMCIPABHOCTH B 3JIEKTPOHHOM
obopynoBanuu uiM nedeKTe B BBLIAHHOM BHIEO-, ayJHOMAaTepHane; He YCTPAaHSTH HEUCHPAaBHOCTh
CaMOCTOSITENILHO;

3.5.17. He MEHATH HACTPOHKH KOMIIbIOTEpA OUOIMOTEKH IIPU paboTe Ha HEM, He yCTaHaBJIUBATh
IPOrpaMMHOE 0O€eCIIeUeH e, HE IPOCMATPUBATh HEJIUIICH3MOHHbIE U3 aHHS;

3.5.18.He mepecTaBnAThL (HE IepeIBHraTh) MeGeab W NpeAMETEI  MHTEPHEPA, KpOoMe
MHIMBUTYATBHBIX (ITy(BI, CTYIIbS, MOOHIIBHBIE CTOJIMKHM); HE HCIIOIB30BAThH HE 10 HA3HAYEHHIO MeOeIDb
U NIpEIMETHI HHTEPhEPa;

3.5.19. He HAHOCKTH HA/INUCH M HE PACKICHBATH Ge3 IHCBMEHHOIO paspelleHys PYKOBOICTBA
OMONMOTEKM OOBSABIEHUS, IIAKATHI M JAPYTYIO IPOJIYKIMIO MHOOPMALHOHHOTO WM PEKIAMHOIO
COZIEPKaHHUS; "

3.5.20. ucnonp30BaTh pabodee MeCTO B 30HAX OOCIY:KUBAHHS YUTATENeil GUOIMOTEKH TONBKO
JUIst pabOTBI ¢ M3JaHUSIMHU HJIM HA KOMIIBIOTEDE;

3.5.21. He BXOIHTH B CIIy)KEOHbIE IIOMEIIECHHS;

3.5.22. He MOIB30BATHCS CITYKeOHBIME TeNeGOHAMHU,

3.5.23.He KypHTb, HE paCIMBaTh CIHUPTHBIE HANMTKM B IOMCINCHUSX OWONMOTEKH M Ha
IpUJIETaloNIel K Hell TEpPPUTOPHUH;

3.5.24.He NPOHOCHTL HA TEPPUTOPUIO OUOIMOTEKUM OTHECTPENHHOE OpPYKUE, KOIIOLIME,
PEXYyIIIe M JIETKO OBIOIMECH MPEMETHI; JTErKOBOCILIAMEHSIONIMECS, B3PhIBYATHIE, OTPABIIIIOLIUE,
SZIOBUTBIE M 3JI0BOHHBIE BEIIECTBA U MPEIMETEI;

3.5.25. cobmoniath 0OmENPUHATEIE HOPMEI OOIIECTBEHHOTO MOBEIEHHs, YBAKAas TIpaBa APYTHX
I0JIb30BaTENEH U paOOTHUKOB OUOIMOTEKH, B TOM YHCIIE:



3.5.25.1. He BXOAMTH B OHMOIMOTEKy B BEepXHeH OIEXIe; B COCTOSHHH AIKOTONBHOTO,
HapKOTHYECKOI'0 I HHOTO TOKCHYECKOr0 OIbSHEHHSI,;

3.5.25.2. He BXOIUTh B OHMOIMOTEKY C >KMBOTHBIMM (MCKIIOYEHHE ISl IIOJIH30BATENiCH B
COIPOBOXKJIEHUH COOAKU-TIOBOIBIPS);

3.5.25.3. wme rpyOuTh, HE KpUYaTh, HE HCIIONB30BATH HENPUCTONHBIE, OCKOPOHTEIBHbIE
BBIPKEHUS UJIH JKECTHI;

3.5.25.4.  He co3naBaTh HEOOOCHOBAHHBIM LIyM, B TOM YHCIIE HE BECTH I'POMKHE PA3rOBOPEI
10 COTOBOMY Tee(OHY;

3.5.25.5. He co3maBaTh IOMEXHU IPOIECCY OOCITYKUBAHUA M padbOTe APYTHX IOIB30BATENCH
CBOHMM IIOBEJICHUEM;

3.5.25.6. He mepeIBHIaThCS HA BENOCHIEIAX, CAMOKATAaX, POIMKOBBIX KOHBKAX M HHBIX
TPAHCIOPTHBIX U CIIOPTUBHEIX, ¥ IOJOOHBIX CPEJICTBAX, KPOME HHBAIUIHBIX KOJSCOK,

3.5.25.7. He NPUXOIWTH U HE HAXOMUTHCA B 3aax 0e3 00yBH;

3.5.25.8.  He cTHpaTh, HE MBITh, HE CYLINTH O0YBb M OJEXKIY B HIOMEEHUIX OUOINOTEKH;

3.5.25.9.  He UCHONB30BATH CAHUTAPHBIE KOMHATHI OUOIMOTEKH JUIS KyTIAHNUS;

3.5.25.10. He HaxXomUTbCS B MAYKAIOMIEH, C PE3KUM 3aIaXOM OMEKIE, C [IpeAMETaMH,
IPOIYKTaMH (B TOM YHCIIC HAIUTKAMH ¥ MOPOXEHBIM B OTKPBITON Tape), KOTOPBIE MOTYT HCIAYKaTh
IIOCETUTENIEH U COTPYTHHKOB, pabouue MecTa U Ip.;

3.5.25.11. He NPUHOCHUTH U HE YHOTPEOISTH €y M HAUTKY B 3aJ1aX 0OCITy KABAHHUSE,

3.5.25.12. He OTBJEKATh OCETUTENEH;

3.5.25.13. He 3aHUMATHCS BHLIMOTaTEIBCTBOM, IIONIPOIIAaHHUYECTBOM HJIH aruTalliei;

3.525.14. He pacnpoCTpaHATH JHTEPATYPy CHEHM(PUYECKOTO XapakTepa (PENTUIHOZHOTO M

3.5.25.15. He coBepmIaTh PEIUTHO3HBIE OOPSIEL;

3.5.25.16. He MycopHTE;

3.5.25.17. wue mpomsBomuTh (OTO- M BHUACOCHEMKY IOCETUTENEH M COTPYIHHKOB 0€3 WX
JHYHOT'O COTJIACHSI.

3.5.26.Tlonp3oBatenei, He COOMIOAAIOIIMX IIpaBHMJA II0JB30BAHHS OHOIHOTEKOH, MOTYT
IIOTIPOCHTH OKUHYTh NIOMENCHUE OUOIMOTEKH, YTO MOXKET IIOBJIEYH 3a CO0O0M 3ampeT Ha I0Ib30BaHME
ycllyraMy OUOJIMOTEKH. ,

3.5.27. Penxue, NeHHbIE KHHUTH, XyPHAIBI U [A3€THI, U3aHUA HA APYTHX HOCHTEISIX HMEIOIIHE
0CcO0YIO IIEHHOCTD, BBLIAIOTCS TOJILKO B YUTAIBHOM 3aJie OUOIHOTEKH.

3.528.B ciyyae HEBONBHOrO WM YMBIIUIEHHOIO IPHYMHEHHS OWUOIHOTEKE ymep0a,
TI0JIb30BaTENb KOMIICHCUPYET €ro B (pOpMe M pa3Mepe, yCTaHOBICHHOM aJMUHHCTpanyeil 6H6IHOTeKH
¥ ISUCTBYIOIMM 3aKOHOJaTeNbCTBOM Poccuiickoit ®enepanumu:

3.5.28.1. 3a ymep0, mpenyCMOTPEHHbIA IPaXKIAHCKMM M YTOJIOBHBIM 3aKOHOAATEHCTBOM,
CJIEIYET OTBETCTBEHHOCTh B COOTBETCTBHY C JNEHCTBYIOIMMHE 3aKoHaMu Poccuiickoit @enepanuy;

3.5.28.2. OTBETCTBEHHOCTh 3a ymiepO, IPHYMHEHHBIA OUOIMOTEKE HECOBEPIICHHOICTHHMH
II0JIB30BATEIISIMU, HECYT MX POAUTENHM MM UX 3aKOHHBIC IIPEICTABUTENH.

4. IlpaBa u o0s3aHHOCTH OMOJIMOTEKH:

4.1. bubaunoreka ob6s3ana: .

4.1.1. obcmyXuTh MONB30BAaTENCH B COOTBETCTBHHM JEHCTBYIOIMM 3aKOHOATENHCTBOM
Poccuiickoit Denepanuu, yctaBoM OHOIHOTEKH, TPABUIIAME [IOTH30BAHUS GUOIHOTEKO;

4.1.2. obecreunBaTh BBICOKYIO KyJIbTYpy OOCIYXXKMBAHHS IOJIb30BATelel, CO3laBaTh o
HOJJICPXKUBATEL B OMOIMOTEKe KOM(OPTHBIE YCIOBHS Ul pabOTHI IIOIE30BATEIICH,

4.1.3. uHpOpMHpOBaTH IIONB30OBaTENe 000 BCEX BHIAX MHPENOCTABIAEMBIX OHOIHOTEKOMN
YCIIYT ¥ O IIpaBWIaX MOJb30BaHMs OHOIMOTEKOM;

4.1.4. mpemocTaBnATh MOMHYIO HMHPOPMAIHIO O COCTaBE OWOIMOTEYHOTO  (hOHIA
[10JIb30BaTENAM OUOIMOTEKH;

4.1.5. oxasplBaTh KOHCYJHTAIlHOHHYIO IIOMOIIb B TIOMCKE M BEIOOpe HEOOXOIUMOI
II0JIB30BATEIIIO JINTEPATYPEI, JOKYMEHTOB U APYTUX MATEPHAIOB Ha BCEX BHJIaX HOCHTENEH,

4.1.6. obecneunBarh MOJIL30BATENAM BO3MOXHOCTH CBOGOIHOTO HOCTYNA K MH(QOPMAILHH 1
OubIMOTEYHBIM TOKYMEHTAM;



4.1.7. npu Bblmade TEYATHBIX M3JAHHI, NOKYMEHTOB TINATENHLHO HX IIPOCMATPHBATH U B
cirydae oOHapyKeHus JIeeKTOB, NeaTh COOTBETCTBYIONIME 3aIICU B YCTAHOBICHHBIX JOKYMEHTAX;

4.1.8. OCyIIECTBIIATE IOCTOSHHBIA KOHTPOJIb BO3BpaTa B GUOIHOTEKY BBIIAHHBIX JOKYMECHTOB
Y IPYTUX UH()OPMAIIOHHBIX MaTEPHANIOB;

4.1.9. monysspu3upoBaTh OMOTMOTEUHBIA HOH/I U IIPEIOCTABNIAEMBIE YCIYTH;

4.1.10. yuuTBIBATE IIOXKENAHMS M 3aMEYaHWs IIONb30BaTelel MO IIOBOAY JIESTEIBHOCTH
OHOJIHOTEKH;

4.1.11. cobmonaTs KOHGUICHIMATEHOCT IEPCOHANBHEIX JAHHEIX II0JIb30BaTEICH.

4.2. bubanoTexa nMeer NpaBo:

4.2.1. caMOCTOATENBHO OMPEJEIISATh COACPIKAHUE U KOHKPETHBIE (JOPMBI CBOCH HESTEIBHOCTH
B COOTBETCTBUU C YCTABOM;

4.2.2. ycraHaBnMBaTh OrPaHMYEHHS Ha KOIHPOBAHWE, SKCIIOHMPOBAHHME M BHINAYY KHIKHBIX
IIaMATHUKOB ¥ UHBIX JIOKYMEHTOB, IIPEAHA3HAYEHHBIX JUIS IOCTOSIHHOTO XPAHEHHS;

4.2.3. oKaspIBaTh ITATHEIE YCIYIH, ONPEIENATh UX IEPEUeHb;

4.2.4. 3ampamuBaTh U 00pabaThIBATH MEPCOHATBHBIE JAHHBIE IIOTB30BATENEH;

4.2.5. ycraHaBnmMBaTh 10 COTNACOBAHHMIO C YIPABIEHHEM KyJNbTYpHl MOPHH Tropoja
Hosocubupcka npasuina mosis30BaHus OUOIHOTEKOH, BHOCHTD B HUX H3MEHECHUS U JOIOIHEHHS,

4.2.6. ompenenaTe CPOKM BO3BpaTa BBUIAHHBIX JIOKYMEHTOB, MATEpHaloB M  pasMep
MaTepHaNbHON OTBETCTBEHHOCTH 3a HEBO3BPAT UX B YCTAHOBJIECHHBIN CPOK;

4.2.7. onpenenaTs B COOTBETCTBHHU C CYIIECTBYIOIIMM 3aKOHO/ATENBCTBOM BHIBI H Pa3Mepbl
KOMITEHCaluy yiiepOa, HAaHECEHHOTO ITOJIE30BATENEM;

4.2.8. B3BICKMBATHL B CyHeOHOM IOPS/IKE NPHYMHEHHBIA H JOOPOBOJIBHO HEBO3MEIIEHHBIH
N0JIb30BATEIIEM MaTE€PUAIBHBIN yIIepo;

4.2.9. ymmare mnonp3oBaTENs IpaBa HA OWUOIMOTEYHOE OOCITYXKMBAHHE BPEMEHHO WA
IOCTOSHHO B CJIEYIOIINX CIyYasx:

4.2.9.1. cucremarHyecKoe HapyIICHHE YCTAHOBICHHBIX IPABKII HOJIB30BAHMUS OHOIHOTEKOI;

4.2.9.2. HecBOeBpEMEHHEIH BO3BPAT IONYUICHHEIX JOKYMEHTOB (€3 YBAKUTEBHBIX [IPHUHH;

4.2.9.3. mpenHaMepeHHOE MOBPEXICHAE UMYIIECTBA OHOTHOTEKH;

4.2.9.4. oTka3 moNb30BaTeNs BOBMECTHTh MATEPUANLHEIN yIepo;

4.2.9.5. HeaTHYHOE ITOBEJICHUE TOJIL30BaTENs B OHOIHOTEKE;

4.2.9.6. neficteue (mnm Ge3NeHCTBEE), MeLIAONIEE JEATENLHOCTH APYTHX IONb30BaTeneil
PabOTHUKOB OUOIHOTEKH.




